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Craigslist: General directions for using an AccuRecruiter (AR) survey link 
 

In Craigslist most areas are free.  Click this link for locations that require a fee:  
http://www.craigslist.org/about/help/posting_fees 
  

Go to www.craigslist.org – Create an account 
 

1. Select city; you should see your city name at the top 
 

2. Select “post to classifieds” from top left corner 
 

3. Select “job offered” 
 

4. Read “Posting Guidelines for Jobs” then click “abide by these guidelines”  
 

5. Select job category.  TIP: Refresh job postings frequently to remain at the top of that day’s listings.  
Refresh post weekly for optimum results.  Switch job categories from real estate jobs to sales jobs, 
etc. to capture more attention.  Consider the other job categories as well.  

  
6. Choose posting title. It’s always an option to include your company name in the posting title.  

Examples: 
a. Real Estate Sales Professionals Wanted 
b. We are Hiring! We are growing! 
c. We have too many listings 
d. Sales Professionals Needed 
e. Immediate Openings for Sales Professionals 
f. Immediate Openings for Sales Professionals 
g. Sales Executives (Full and Part-time) – We give you leads!  

 
7. Inside the ‘Posting Description’ box include the job details.  Try a few different approaches when 

leaving a description.  Sometimes less is more (or) you may want to be more specific.  See what 
works in your area. 

 
8. Determine where you’d like to paste the link for the AR Survey in the job description box.  We 

recommend placing it at the top and bottom – including the specifics about your job offering in 
between. 

 
9.  Copy the HTML code for the AR survey link created into the posting description box.  

 
10.  Follow remainder of Craigslist directions.  You will receive an email confirmation and URL link to 

your posting location. Once confirmed, the posting will appear.  Check your city to view the posting.    
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